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OBT Community Responsive Fund Application Questions
To help applicants prepare to apply for the full Otto Bremer Community Responsive Fund grant application, this is a Word version of the application form questions. Please note that we're providing this Word version of the application questions to support your preparation; final applications must be submitted in the Grants Portal to be considered. 
1. Organization Information 
· Name: [short text box]
· Address [short text box]
· EIN Number [short text box]

2. Contact Information (Primary Proposal Contact)
· Name: [short text box]
· Title: [short text box]
· Email: [short text box]
· Phone: [short text box]

3. Executive Leadership Contact (if different from Proposal Contact) 
· Executive Director/CEO/President Name: [short text box]
· Title: [short text box]
· Email: [short text box] 

Note to applicants: Several questions below have firm character limits (including spaces) set by the Otto Bremer Trust. Please use character count tools to ensure you are staying below the limit.

1. Organizational Purpose Statement: Please provide a brief (255 characters or less, including spaces) description of your organization and the services it provides. (NOTE: character limits are set by OBT and are firm. Please use character count tools to ensure you are staying below the limit). [Long text box]

Template:
[Organization name] provides [describe relevant services] to [describe population] in [county]. Serving [number of people] annually, our organization [describe impact].


2. Focus Area:*
Select the focus area(s) that best aligns with your request: [Multiple choice]
· Food (e.g. Direct meal sites and food shelves)
· Shelter (e.g. emergency and short-term shelter)
· Low‑Income Healthcare Clinics (e.g. Medical, dental, mental health services)
· Disability Services (e.g. Services for people with physical or cognitive disabilities who have experienced long-term or chronic homelessness)
· School‑Based Mental Health
*NOTE: For each focus area(s) you selected above you will be asked to answer the following set of questions (6-12), specific to your organization’s work aligned with that focus area.

3. Please provide a brief description of your organization’s work aligned to the selected focus area (500 characters or less, including spaces). Your statement should include who you serve, how and where services are provided, the number of people served in the last year, and the impact you intend to have with your services. [Long text box]
NOTE: Character limits are set by OBT and are firm; please use character count tools to ensure you are staying below the limit. GTCUW has provided the template below and example to assist you with framing your response.

De-identified example:
[Org name’s] Health and Community Wellbeing division addresses the social and economic determinants of health through mental health clinics, food security programs, and addressing early childhood disparities in Hennepin and Ramsey counties. As a Certified Community Behavior Health Clinic, [org] increases access to mental health services to adults, children, and families. In 2025, [org’s] culturally responsive services provided 3249 hours of therapy to 622 adults and 158 children.





4. Overview of Proposed Work: Please provide a more detailed description of your organization’s work aligned to the focus area selected (recommended word limit: 900 words). In your response, please address the following: [Long text box]
a. Programs and Services: What programs and/or services will your organization provide using OBT funds? Describe any foundational approaches or strategies that guide your organization’s work.   
b. Implemented Approach and Readiness: How is your organization well-positioned to successfully implement activities in the focus area? Describe relevant experience, organizational strengths, and approaches that support effective implementation of the proposed work.
c. Staffing and Organizational Capacity: Describe the key staff roles and skills that are necessary for success of the proposed activities. Include relevant expertise, experience, and organizational resources that support delivery of the proposed programs and/or services.
d. Budget Use: Please describe how these funds would be used to help your organization provide direct services as it relates to the funding focus area. 

5. What “year” does your organization use for data collection and reporting for this focus area (ex. calendar, school, other)? [Dropdown]

6. Total number of people served by your organization’s [Focus Area] programs last year (however you define your program year in Question #8 is fine) [number]

7. How does your organization define community in the context of this work? 
Include a description of the geographic area, relevant cultural community, etc., your organization serves. (recommended word limit: 400 words). [Long text box]

8. How does your organization prioritize local community voice in decision-making? Provide examples of how community input has influenced decision-making in your work (recommended word limit: 400 words). [Long text box]

9. Describe how you will gather the required metrics outlined in the RFP guidelines document for this selected focus area. 
Include a description of the data and evaluation tools currently in place and frequency of data collection (recommended word limit: 600 words). [Long text box] 


Financials
10. What was your organization’s Total Expenses from your most recent 990 (Part I, Line 18)? [number] 

11. What was your philanthropic revenue from your most recent 990 (Part VIII, line 1f)? [number]

12. Please be prepared to upload the following documents: 
· Last three years of 990s
· Most recent organization budget or forecast
· Most recent board-approved audit
· 501c3 determination letter
· If not funded by Greater Twin Cities United Way before, W9
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